RESUMe

Dana Torres

E-mail: dtorresfarro@yahoo.com
URL: http://tecfa.unige.ch/perso/staf/torres
Objective: A job as designer and developer for e-learning programmes in an international organization

formation


	· 2002 - 2004
	Master degree in Learning Technologies and Sciences at TECFA - FPSE, at Geneva University. 

Professional profile: able to take part in the design and the evaluation of software using internet for local and remote education training or communication. 


	· 1994 – 1998
	Degree in education at FPSE at Geneva University 

Professional profile: able to identify need in training and evaluate available resources and material to implement programmes for education and learning, able to analyse the cost-benefit ratio of these. 


	· 1991 – 1992 
	Business administration at SES, at Geneva University. 


	· 1978 – 1983
	Translation (French-Spanish, English-Spanish).at Ricardo Palma University, Lima - PERU. 


Stages



	· June-Sep. 2003
	International Committee of the Red Cross, Geneva - Switzerland. 

Identify and evaluate various interactive platforms (PostNuke, Spip, Zope) and tools for shared work. Development of a « virtual office »  with Spip and PostNuke.

	· May-June 1997
	Private Educational Center “NIÑA MARIA”, Lima-PERU. 

Coaching of a class of 1st primary school year. 

	· 1994 - 1995
	Ecole “Le CERVIN”, Geneva. 

Leveling French knowledge for pupils with school difficulties. 

	· 1994 - 1995
	Embassy of France - Cultural Service Lima- PERU. 

Translation of documents related to cultural activities.


professionnal experience 


	· April 2002 - 2003 
	Assistant HR Manager - CANONICA SA, Geneva. 

Opening and follow –up of employees files, handling of working permits, payroll treatment, relations with insurances and pension funds, coaching of employees in all administrative matters etc.

	· 1992 - 2001 
	Sales auxiliary - MANOR, Geneva. 

Selling, presenting, advising costumers.

Preparation of administrative documents in Word and Excel.

	· April-Sept. 1992 
	Sales auxiliary - BIJOUX ONE, Zurich - Switzerland. 

Selling, presenting, advising costumers.

	· 1986 - 1987
	Accountant auxiliary - STANSA S.A., Lima – PERU. 

Support for the financial statements preparation.

	· 1984 – 1989 
	Translator - METALOCK, Lima-PERU. 

Translation of technical documentation (English-Spanish & French-Spanish). 


Computer skills


	Text editor: 
Digital Calculation: 
Database: 
Graphics & Design: 
Multimedia & Presentation: 

Programming:
Platform & Remote formation:
	World, Dreamweaver, Xemacs.
Excel.
Acces, My SQL.
PaintShop Pro, Photoshop.
Power Point, Publisher, Mediator, Authorware, Adobe Première, Cool Edit, Morphman, SVG.
HTML, XML, Php, Javascript, Java, C, C++.


WebCT, Postnuke, Moo. 


languages



	Spanish:
French:
English:
German:
Portuguese:
Italian:
	Mother tongue.
Very good knowledge (spoken and written).
First Certificate level (spoken and written).
Basic knowledge (spoken and written).
Basic knowledge (spoken and written).
Good understanding.


intErEsTs



	· NTICs
	E-learning training. 
Computer-Supported Collaborative Learning.

	· Education
	Organizing, planning and implementing professional training from initial education to on-the-job learning in companies belonging to different social, economic and cultural environments.

	· Development
	Relationship between education and socio-cultural and socio-economic development.


